
Title IX Informal and Formal 
Resolution Process Flowchart

Title IX Coordinator or Dean receives report 
of potential incident

Supportive measures are offered in writing and through accommodations. 

The Title IX coordinator determines whether the allegation occured while on campus at VanderCook College of Music or a 
school related event, and if proven, would  meet the definition of prohibited conduct. 

Based on available 
information, Title IX 

coordinator determines if a 
formal process is appropriate

Title IX 
Coordinator 
meets with 
both parties 

to review 
rights and 
processes.

Lead 
investigator is 
assigned by 
the President 
of the college

The 
investigator 
notifies the 
parties of 
their rights 

and options.

The respondent is presumed to be not 
responsible for the alleged misconduct until 

written determination is made at the 
conclusion of the Title IX complaint process.

The investigator is responsible for 
gathering the evidence. The investigator 

meets separately with each party and 
their respective advisors (if parties elect 

to provide their own advisors)

The investigator meets separately with each witness.  The 
investigator engages in an individualized safety analysis to 
determine whether interim actions are appropriate and may 

recommend interim actions to the Title IX Coordinator. 

The respondent has the 
right to challenge the 
interim actions if the 

interim actions include a 
removal. 

The investigator writes an 
Investigation Report at the conclusion 
of the investigation that summarizes 

the investigation and includes all 
evidence. 

The investigator sends the parties and their advisors 
(if the parties elect to provide their own advisors 

during this phase) the Investigation Report in 
electronic format or hard copy, and gives them 10 

days to respond to the document prior to finalizing it.  

The investigator 
finalizes the investigation 

report at least 10 days 
prior to the live hearing. 

The investigator notifies 
the parties  and their 

respective advisors in writing of 
the final Investigation report, and 
sends a copy of the documet to 

them in electronic format or 
hard copy. 

If a party is unable to 
obtain an advisor, the 
Title IX coordinator or 
designee assignes an 
appropriate advisor to 

the party for the 
purpose of 
conducting 

cross-examination for 
the party during the 

live hearing.

The Title IX coordinator or 
designee notifies parties 

and their advisors 
simultaneoulsy in writing 

of the date, time, and 
palce of the live hearing.

Specific procedures fo 
the live hearing, 

including time limits for 
statements, rebuttal, 

and 
cross-examination, will 

be provided to the 
parties and their 

advisors prior to the 
live hearing 

The 
appropriate 

Title IX 
coordinator or 

designee 
assignes an 
individuals(s) 
from the pool 

of hearing 
officers to 

conduct the 
live hearing.  

The hearing officer deliberates on the 
evidence, determines responsibility using 

the preponderance of the evidence 
standard and composes a Written 
Determination of Responsibility. 

Both parties are 
notified of the 

decision.

Found 
responsible 

Sanctions 
imposed.
Support 

measures may 
be maintained.

Appeal 

Found not 
responsible.

No actions 
taken. Support 
measures may 
be maintained. 

. 

Based on available 
information, Title IX 

coordinator determines if an 
informal resolution is 

appropriate

Title IX coordinator or Dean works 
separately with parties to indentify an 

agreed uopn resolution.

Investigator 
drafts an 
informal 

resolution 
document.

Parties 
approve and 
sign informal 

resolution

TIX Staff 
monitor 

compliance.
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